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I1asa nspea OBIH [TOJTOKEHHA H H3HCKBAHHA
Pazaea | OBIIH ITOJTO/KEHHA

Ya. 1. (1) Tasn MecTpykuus ypesia OpraHH3allHATa H TEXHOIOIHATA Ha HHpOpMALHOHHO-
nenoBOaHATA AefiHoCT 1 paboTa ¢ JOKYMEHTHTE B YHHITHIIETO.

(2) HucrpyxnmsTa OCHIypABa yarduunpano, Obp30 W KauYeCTBEHO H3BHPUIBAHE Ha
JICTIOBO/IHNTE ONCPAIHH, BIMIOYHTETHO ¥ CPOKOBHA KOHTPON, CBBP3aH C H3MBIHEHHETO HA
janavnTe, MPOM3ITHHALIH OT IOKYMEHTHTE, KAKTO H OpTaHH3alNATa Ha YYRIHIHAL apxHB (Y A).

Y, 2. (1) Mpeamer Ha WECTPYKUMSTA ¢ paboTata ¢ ABHATA BXOAANIA, HIXO/ALIA 1 BHTPEIIHO-
BEIOMCTBEHA JOKYMEHTAIHA HA YHHIHIIETO.

(2) MscTpyKuusTa HE Ce npHiIara 3a paboTa ¢ MOBEPHTEIHWTE JOKYMEHTH, (hHHAHCOBO-
CUSTOBOIHHTE JOKYMEHTH, CIyKeOHHTE H TPYIOBH Ae1a.

(3) [ox 10KYMEHT B TA3H HHCTPYKIHA CC pazdupa:

a) HODMATHBHHTE AKTOBE M JAPYTH PBKOBOIHH JOKYMEHTH Ha BHCHISCTOSIIATE OPraHH H
OpraHH3aIlHe — 3aKOHH, YKa3H, IOCTAHOBACHHUS, PAsTOPEAIAHHA, peIICHUA W JIp..

§) opraHH3alHORRO-PAsIOPE/HTENHH JOKYMEHTH Ha MOH, zamose/ ¥ H YEa3aHRA]

B) CIIPaBO4HO-HHPOPMAITHOHHHE TOKYMEHTH — JAOKIAIIH, uRdopMaLHH, CIPABKH, OTHETH.
IIPOTOKO/IH, MHCMA H CTTHCBIH,

r) MHCMa Ha NpemoaBaTellH, CIYAKHTENH, NPEIIOKEeHHS, CHIHATH, #Ha10n | mMondH Ha
rpaxaaHHTe;

1) KPHTHYHH TYOIHKALHK B CPEACTBATA 38 Macosa HHPOPMALTHS;

¢) IOKYMEHTH ¢ 001l XapaKTep — TeAeTPaMH, TenepoHOrpaMu. TEIEKCH, PaKcose, apecH,
MO3/PABHTE/HH KAPTHYKA H Jp.;

) THCBHHIIM, TTTHA KAPTOHH HA YYCHHLM, KHHTA 32 SyXRIH €3HIIH.

(4) 3a xanOuTe, CHTHAJIATE H NPEANOKECHAITA HA IPAKIAHUTE CC NpHIAraT CbOTBETHHTE

pasnopeati Ha ATMUHHECTPATHBHO-TIPOLECYATHHA KOLCKT.
Y. 3. Kommutekcnata HEGOPMAIHOHHO-IENIOBOIHA JAeHHOCT BR/IOYBA AEHHOCTHTE:
a) ceazaBaHe, IPHEMAHE, PETHCTPHPAHE, PasNpe/e/icHHe H NPEIABaHE Ha JIOKYMEHTHTC,
) HelHOCT, CBLp3aHa ¢ KOHTpOJa NO Cra3sBaHe CpOKOBETC H JpYTH Onepalid ©
JOKYMEHTHTE 0T TAXHOTO Ch3AaBaHe J0 TPYNUPAHETO HM B Acaa;
B) 3amasBaHe H M3MON3BAHE Ha AOKYMEHTHTE (TEKYWIO W B YHHIHIMHWA apXHB) [0
NpeAaBaHeTO HM B IbPKABEH apXHE;
r) HEGOpMAHOHHA AeHHOCT.
Ya 4. (1) Undopmannonro-enosojHaTa AefHOCT ¢ OPraHH3dpa ICHTPATHIHPAHO H CC
W3BHPINBA B KaHIENAPHATA HA YYHIHIIETO.

(2) 3aBexmamusar YA npHeMa H 0TroBapA 3a 3anassaHeTo Ha Je1aTa 34 TEKYIIO H NOCTOSHHO
CBXpAHEHHE B CHOTBETCTBHE CBC 3aKOHA 33 HAUHOHATHHA ApXHBCH ¢ora (3HAD), yreppaenara
HOMEHKJIATYpa Ha JenaTa H HACTOALATa HECTPYKIHA.

(3) KonrponsT 3a mpasHHATa OPraHH3allHA Ha uHGOPMALIHOHHO-IETIOBO/IHATA AeiHOCT B
VHMHJTHINE Ce Bh3lara Ha NOMONHHK-THPEKTOpa N0 AIMHHHCTPATHBHATA JleHHOCT.

Pasnen 11 H3IHCKBAHHA KBM 3AM.-JHPEKTOPA H C/IVAKHTE'IHTE

Y. 5. (1) PeroBoAMTEIHTE W CIYAHTEINTE Ca [UThKHH 13 NOIHABAT N CHAIBAT paznopendure
Ha TA3W HHCTPYKIHA W APYTHTE HOPMATHRHY pasnopeadH B 001aCTTa HA APXHBHOTO JeN0.
(2) Tlps DOATOTOBKATA M CHCTABSHETO HA JOKYMCHTHTE BCHYKH PHROBOIHTEIR H CHYIKHTEH
¢a JUThAKHH:
a) 712 CraiBaT H3HCKBAHHMATA 33 CLCTABAHE H oopMAHE HA JOKYMEHTHTE B ChOTBETCTBHE
¢ BIC;
) ma ypexmar yCTHO MpobieMHTE B CIYYAHTE, KOTATo HE € HANOKHTEIHO NHCMEHO
JOKYMeHTHpaHe, 0C00eHO MENKIY KYJITYpPHO-00pasoBaTe/HiTS oGnacTH.
Y. 6. 33 IPaBHIHOTO NPOTHYAHE Ha ACIOBO/IHATA JeHHOCT 3AMECTHHK-/IHPEKTOPHTE TpabBa 1a:
a) OCHTYPABAT KaKTO 3alO3HABAHETO HA HOBONOCTHIMIHTS CAYAHTENH € TasH
HMucTpyKiis, TaKka H CBOEBPEMEHHO U H3MBIHCHAES OT HOTTHHEHHTC HM CIY AHTETH;



§) c/IeAaT 3a NPaBUIIHOTO H CPOYHOTO HIMBIHEHHE HA MPOHITHHANIITC OT JOKYMEHTHTE
qanau M Ja OCHIYPABAT CBOEBPEMEHHOTO HM OTHHTAHE;

8) CHOOIIABAT B AETOBOACTBOTO KOH 1€ I0Ty4aBa KOPECTIOHACHIMATA B TAXHO OTCHCTBHE.

Yy 7. 3a NpaBMAHOTO NpHEMaHe, PETHCTPHpAHE H ABHAKEHHC Ha JOKYMEHTHTE BCHHKH

CITYKHTE/H Ca JUThKHH:

a) 14 IPHEMAT W NPEIABAT NOKYMEHTHTE H OTFOBOPHTE 110 TAX CAMO Hpes KaHIIeNapHATa;

§) na BphbmaT HezabasHO B /ICNOBOJACTBOTO NpelancHara H HEperHCTPHpaHa HJIH
HEIPABHJIHO aIPECHPana JI0 TAX KOPECTIOHACHIIHA HIH APYTH JOKYMEHTH,

B) Ia He 3aMa3BaT mope/ieH HOMEp 32 PerHCTpHpaHe. Ge3 ja e mpejaneH JOKYMEHTHT B
JIeTTOBOACTROTO:

) OpH HANycKaHe CHYKHTEIAT € ANbAEH a WIBERPIIM NPEAdBaHe ¢ POTOKON HA
JOKYMEHTAIHATA, C KOATO & paboTaL.

Yy 8. 3a ocHTYpsBaHe HA TPaBAJHOTO KiacHpane W O0BBp3BaHE HAa TNPEMACKHTE MPH

PErHCTPHPAHETO HM OT BCHYKH CHYKHTE/H CE CHa3BaT CACIHITE MpaBHJIa:

a) Ha OTJENeH pell B HAYaN0TO HA BCSKH H3XOALL JOKYMEHT No oOpa3sypaHa NpeIKcKa aa
BIIHCBAT HOMEpA Ha MHCMOTO, HA KOETO C€ 0TroBapH (Ha Baw Ne...).

6) B pybpukara ,JOTHOCHO™ 3a BCEKH H3XOAAUL JOKYMEHT C¢ SalHCAA ChBCEM HAKPATKO
OCHOBHOTO MY ChIbPKAHHE (aHOTALMA ),

B) 1a JLPAAT NpH cebe CH CaMO KOMMA HAa HOPMATHBHH aKTOBE H JPYTH JIOKYMEHTH
(DpenMcKH), KOHTO ¢a HeoOXOIMMW 34 ONCpATHBHATA HM paboTa, KaTo TH 3aassaT B Nanki.
o3HAueHK CHOOpasHO JeHCTBAINATA HOMCHK/IATY P Ha [1e/IaTa, H OCTARCHH Ra JOCTHIHH MECTA.

I'1aBa Bropa CBCTABSIHE H O®OPMAHE HA JOKYMEH THTE
Pazaea | OBI[H [TPABHIA ITO CHCTABAHE HA JOKYMEHTHTE

gy 9. [Moaroropkata Ha OOIMOAIMHHHCTPATHBHATA JIOKYMEHTAIHA Ce H3BBPIIEA MOX
PBKOBOACTBOTO Ha:
4) pLKOBOAHTENS 0O ACB (3aM.-IHPEKTOp). Ha KOTOTO ¢ BB3A0KCHO HIMBIHSHHETO HA
aanaumnTe, MPOHITHYAIA OT TOKYMEHTHTE,
6) MOCOYEHOTO HA ITHPBO MACTO B PE30MIOIHATA LTEKHOCTHO AANE, KOTATO NOATOTOBKATa
€ BB3I0keHa Ha HAKOJIKO JUThAHOCTHH JTHIAS
B) pEKOBOAMTE A HA PaloTHA rPYIIA HiIH KOMHCHS, KOrAT0 NOTOTOBKATA € BE3NI0KeHa Ha
paboTHa rpyna MiIH KOMHCHI.
Ya. 10. (1) Ce3napaseTo Ha JOKYMEHTHTE BKIIOWUEA ACHHOCTTA MO TAXHOTO CBCTARAHE H
odopMaHE. :

(2) Ch318BaHETO HA JOKYMEHTA € TBOPYECKH TOTHECH TpoLEc, MPH KOHTO aBTOPLT OlpEncis
ChIbPKAHHETO MY.

(3) TekcTsT HA AOKYMEHTA CE M3MHCEA NpH CHA3BAHE HA NPABOTTHCHHTE H FPaMaTHYeCKH
npauna, TpH ymorpeba caMo Ha GearapckH AyMH M OOIONPHETH ChKpallcHHA HA
HapMeHOBaHHATa. Uykmd AyMH C€ JOTYCKAT Camo KOTaro He Mmorat Ja Obaatr saMeHdHH C
O'bJITapCKH.

Ya. 11. (1) Cherapasero # opopMsHETO Ha ODNIOAIMHHHCTPATHBHATA AOKYMEHTAIIHA ce
m3pppuBa B crotBeTcTBHE ¢ BJIC.

(2) JlokyMeHTHTE C€ Ch3/1aBaT Ha CTAHAAPTHH dopmati xapTHa Ad.

(3) lokyMeHTHTE B MALITHHOYSTACMA dpopma TpaORa 1a OTrOBAPAT NPH NPHHTHPAHE HA BJC.

Pazaea Il OOOPMAHE HA TJOKYMEHTHTE

Ya. 12. (1) JlokymeHTET ce ofopms, B 3aBHCHMOCT OT HErOBOTO NpeJHa3HAYCHHE, KaTO
peliieHne, YKasaHHe, IPOTOKO, JOKIA, CIPaBka. mHdOpPMaIHS, OTHET, CyKeDHO THCMO, 3an0Be]
WM B IPYT BHI CHIJIACHO H3HCKBAaHHATA HA BJIC.

(2) OBmoa AMHHHCTPATHBHHTE JOKYMEHTH, € HIKIIOUEHHE Ha KOpECTIOHICHIITHATA, TPSOBa Ja
HMAT 3ar71aBHA 9acT, B KOATO Ce BOHCBA HAHMEHOBAHMETO HA JIOKYMEHTA.



Y1 13. B CHOTBETCTEHE € [OCOYSHHTE B NPE/IXOIHHSA WIEH HOPMAaTHBH Ch3/aBAHATE B YUHIHIILE
JOKYMEHTH TpAOBA HMa C/ICTHHTE PEKEHIHTH:
(1) Haxodauquam JOKYMEHT CHABPHAA -

a) HanveHnosaine Ha YUH/IHIISTO, KaTO C€ 3AIHCBAa TBIHOTO H TOYHOTO MY HME:

6) azpec HA YUHIHIIETO, KOHTO 00XBalla MLIHOTO MY HAHMCHOBAHIC, MECTOHAXOKICHHE
— rpaz, NOMEHCKH KO/, YTHLA H HOMED, tesedoneH HOMED B HOMep Ha (axca. Ilpa odopmaneTo
Ha MIXOJIAIIATA KOPECMIORACHIS c& H3Nomea Onanka Ha VHITHUICTO, KOATO ChIbLpKa TOYHHTE
a/IpecHH AaHHH:

B) mogyuarel — JAOKYMCHTHTE C¢ PerucTpHpar 1o YyYpSHIEHHATA H CBOTBETHHTS
cTpykTypHH mozpasjenceus. Jlonycka ce MO H3KIIOHCHHE ajgpecHpase Ha AOKYMEHTH H JI0
KOHKpETHH JUTHKHOCTHH Hua. B chCTaBa Ha aapeca ¢ BKII0HBaT | PEKBHIHTHTE, CBCTOAMIH CE OT:
[OMICHCKHA K07, HAHMEHOBaHHe HA HACENCHOTO MACTO, YIHUA H HOMCD. Koraro nomy4artensr ce
namupa B JloGpHy, ce AOMYCKa BMECTO HMETO HA HACEICHOTO mscTo na ce 3anHcea ., TYK™.
MaxoasumaT JOKYMEHT He TpAOBa Ja ChAbLpAKa I0BeUe 0T HETHPH anpecata. B npoTusen ciy4ai
e ChCTABS CIHCHK HA ATPECATHTE M BCSKH eK3EMILIAP OT JIOKYMEHTA C¢ a7Ipecipa OTACIHO,

r) M3XOIAUIMTEe H BBTPEIIHHTE IOKYMEHTH C€ perucrpepar s CBLOTBETCTBHE C
wncksanmsTa #a EJJCJL, KaTo HA BCEKH JOKYMEHT CE M0J1ara ChOTBETHHA HIEMIIEL:

) Ha OTAeeH pell B HAYATOTO HA BCHYKE HIXOIAIIM THCMA 10 oOpazyBaHa Beue Npenucka
ce BOMCBA HOMEPHT Ha MUCMOTO, Ha KOSTO Ca OTroBap4,

¢) HIXOmAUMTE JAOKYMEHTH C€ HamucBaT B TOJKOBA ex3eMILIspa, KONKOTO ca
NOJYYATENHTE, H eMH SKIEMILIAP, NPE/HAHAYCH 32 KIaCHPAHE B JIEJIOBOICTBOTO.

(2) Bxodauquam TOKYMEHT CLIBPAA

a) BXONAII PErMCTPAIHOHEH HHICKC, KOHTO Ce mojara BRPXY BCHYKH BXOJAIIH
JOKVMEHTH, BKJI. M BbPXY BbTPELIHATE, KATO C¢ PErHCTpHpAT B CHOTHCTCTBHE C H3HCKBAHHATA HA
EJIC/1, xaTo Ha BCEKH JOKYMEHT € N10/1ara ChOTBETHHA [meMnen;

6) pesomomms, KOSTO C€ MOCTABs B IOPHHA JSB BIBI Ha ITBPBHA JHCT. Pezomonusra
TpsbBa 1a cuabpKa QaMHIHHTE HMCHA HA H3NBJIHHTEIHTE YKAJAHWATA 33 HINBIHHTEIHTE
(chABpAAHNEE HA 3a7a49aTd), KPaeH CPOK HA H3MBIHCHHES, JIUCH NOTHC Ha Pe30IHPANIUA H JaTa.

(3) Bompeuina OoKyMeHMAayUA € Ta3H, KOATO CT PAsMEHs MCHILY JHPEKTOPa, 3aM.-AHPEKTOpa,
KYTypHO-0GpasoBaTe/HATe 00IAcTH M ADYTH CTPYKTYPHHM 3BCHA Ha yunnmmero. 3a Hes ce
[pHAAraT BCHYKH H3NCKBAHNA 33 H3XOAI H BXOIRNL AOKYMEHT. MOCOYCHH NO-rope.

4 14. (1) Msxonsmmre JOKYMCHTH C¢ HAlHCBAT B TONROBA eK3eMIUIApa, KOIKOTO ca
MOMyHATETHTE H SIHH CK3EMILIAP, NPETHAHANYCH 33 KIACHPAHE KbM JACI0.

(2) Konus oT nHeMara 3a H oT qy&OHHA ce MPEAOCTABAT OT JETOBOINTENA HA IMPERTOPA.

Pasnea 111 PEKBH3HTH HA JOK VMEHTHTE
Y. 15. Bupxy A0KYMEHTHTE Ce NOCTaBAT CICAHHTE PEKBHIHTH:

OT PHLKOBO/JHTETHTE:

1. Vmewpacoasam — ChCTOM Ce€ OT HaHMCHOBAHUETO HA DEKBHINTA, JUTEXRHOCTTA Ha
YTBBPA/IABAIINA, HETOB NOIIHC ¢ pasumdposkara My u Aara. [loctass ce B ropeH AcceH BB HA
NhpBATA CTPAHAIA HA BHTPEIIHHTE IOKYMEHTH, ILIAHOBE, POTPAMH. IIPOTOKOIH, OTHCH, YRa3aHHA,
OTHETH, CIHCHIH H Ap. YTBBPAIABAHCTO HA JOKYMCHTHTE C& H3BBPIIBA CAMO OT JIHPEKTOpa, & MpH
TO-TIPOTH/DKHTEHO HErOBO OTCHCTBHE —OT YIIBIHOMOIISH 3aM.-AHPEKTOP.

3. Pesomiouus — NOCTaBs ce HA JOKYMEHTHTE B TODHMA 1SB BIBA Ha [BPBHA JIHCT.
PesomounsaTa TPEOBa A ChALPAKA (aMWIHHTE HMEHA HA HINBIHHTETHIC, yKazauus 3a
W3TRIHETENHTE (ChILPAAHNE HA 341a4aTa), KpacH CPOK 32 M3MLIHEHHE, CPOKOBE 33 npoBepKa
(TeKym1 KOHTPOIN), IHYeH NOANHC HA PE30IHPAIIHS | JaTd Ha pe3oJHpaHe.

3. Hodnuc — WIXOAANIATE JOKYMEHTH C€ MONHCBAT OT AMPEKTOPA HA YHHIHIIETO. KaKTO
creasa:

a) MOMIeKAT HA MOANHCBAHE CaMO OT JHPEKTOpa — JIOKYMEHTH, a/[pecHpaHH [0
KOJICKTHBHH OpPraHH Ha YOpas/ICHHE, MOH, PYO, OOumHcka AIMHHHCTpallHA, KakTo H
JOKYMEHTH, 33 KOHTO € NPe/IBH/ICHO C HOPMATHBEH aKT J1a Ce NOANHCRAT JAHYHO OT Hero.
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6) NOAMEKAT HA NOMIMCBAHE CAMO OT AHPEKTOpa — JAOKYMEHTH. anpecHpaHH 0
PHKOBOIHMTE/NH Ha CTONAHCKH OPraHH3aliH, dHpMH, IPEUIOKECHHES, CHTHATH. Monou, xandu.

B) MOJUIEXAT HA IMOAMMCBAHE CAMO OT CHYCTOBOMHTEIA — NOKYMEHTH Karo: oDsCHEeHHH,
yKa3aHHs, M3HCKBAHHA HA JONBLIHHTENHH JOKYMEHTH (cBemzeHHs 10 H OT OpPENOABaTeNH,
CHTYKHTENH H YHCHHIIH).

OT COAVAKHTEJIHTE:

1. ,Omuocno” wim ,3a”. JlokymenTaTe, 0OpMEnH HA dopmar A4 (¢ HIKMOUEHHE HA
janoBeuTe), TPAOBA 14 ChIALPEKAT PCKBHIHTA »Omuocuo” i ,,3a”, Kb/IeTO C& BIHCBA HAKPATKO
CHLIBpKAHHETO Ha jOKyMmeHTHTE. [IpH AOKYMEHTH, odopmern Ha Qopmar A5, PEKBHIHTHTC
,Omuocro” Wi ,3a” ce NOCTaBAT [0 NPEICHKA.

2. ..Cocmasun” u ,,Cv2aacysano”. PEKBH3HTHTE WCoemasua™ v wCvaracysano™ ce CuCTOAT
OT HANMEHOBAHHETO HA PEKBHINTA, [UTEKHOCTTA HA CLCTABHTRIA HIH Ha ChITIACY BAIIHA, HETOBHA
moan#c ¢ pazmudpoBKaTa MY (CHKPATSHO THYHO HME H dhaMuIHg) M JlaTaTa Ha CHCTARIHETO Wi
CBITIACYBAHETO Ha JOKYMEHTA.

a) Pexpusutute ,Cvcmasun” W L~Chzracyéano” TpH BLTPELIHH ChIIacyBaHHA CC
MOCTABAT CAMO BLPXY SK3EMILIAPA, KOHTO OCTaRa B KaH|eTapuaTa.

6) PexsusutsT ,Cv2racysano” 3a JOKYMCHTH Ha BLHIIHH OpraHu3aliH Ce MoCTaBs
HeNOCPE/ICTBEHO B Kpas Ha JIOKYMEHTA H BBPXY BCHUKH HETOBH EK3eMILIAPH.

B) TlpE HechriacHe (HE3ABHCHMO IailH CBHITIACYBAHETO € BBTPEIIHO HIH BLHILHO) C
onpencsieHH TEKCTOBE Clell TIOANACA HA Chriacysamui ce nobassa: .JllpunaraT ce NHCMEHH
crODpakeHHs .

3. Ilodnuc”. Pexen3uTeT ,J[lodnuc” BKIKOUBA JUTBKHOCTHOTO HANMEHOBAHHE HA
MO NHCBAIIOTO THIlE, HETOBHA JIHYeH MOAINHC H B ckobH — MHHIIHAJ HA CODCTBEHOTO MY HME H
thamuHs.

KBM 1npeacTaseHHTE 3a MOANHC JOKYMEHTH AThAKHOCTHOTO JIHIE, KOETO TH € NOJTOTBHIO,
[pHAra ¥ Z0KYMEHTHTE 110 TIOBOJL, Ha KOHTO [H € H3rOTBHIIO.

4. Haumenosanue Ha Ooxymenma (Bni Ha nokymenta). OOIIOATMHHHCTPATHBHHTE
JOKYMEHTH (C H3KIOYCHHE HA KOpecHoHIeHIHATa) TpsOBa Ja HMaT 3arilaBHa HacT, B KOATO ce
BIINCBA HANMEHOBAHHETO HA JTOKYMEHTA.

5., Ha Baw Me...” wint , Ko nawe Me...”. Ha otaened pell, B Ha5anoTo Ha BCHYKH H3XOAIIH
THCMa 1o o6pa3yBaHa pede MPENHCKa, Ce BIHCBA HOMEPDHT Ha IHCMOTO, Ha KOCTO CC otrosaps (,, Ha
Baw Ne... "), a IpH H3NPAIIAHE HA JIOMLIHATETHH MACMA KbM HHHIHATHBHH [HHCMA Ha YIHIHIIETO
ce 3amicBart W3X. No ¥ JlaTata Ha MBPBOTO MHCMO Ha YIHAHINETO (., Ko nae Ne... ).

6. Obprugenue KbM NOMYyUATENs HA JOKYMEHTA, KOCTO TpabBa Aa OBIE N0 ATHKHOCT HIH
NOHMEHHO.

7. Tekem ma dokymenma. TexcTHT Ha NOKyMeHTHTe TpadBa Ja Obde sAceH H TOYEH.
HEeZONMYCKAlll Pa3IHIHH ThIKYBaHHA.

OghopMAHETO HA TEKCTa B IOKYMEHTHTE CTaBa C Pa3ieiiv H MOAPasici. KOHTO C& HOMEPHpAT.
Pasgennte TpsOBa ia MMAT 3arnaBue, KOSTO [a ChOTBETCTBA HA CHABPKAHHETO HM. TexcrosT Ha
pasmenuTe H NOjpasIeiHTe MOXKE jJa o oopma B TOUKH H OykBH. TeKCTBT Ha JOKYMEHTHTE CC
oopMs B ATHHEH, AMMHEHTE — B TOHKH, 8 TOHYKHIC — B Gyksn. Besika anuHes ce 03Ha%asa ¢ apadeka
uH(pa, NoCTaBeHa B CKOOH, TOMKHTE — Camo ¢ apabcka mAGPH, CIE]l KOHTO C€ NOCTAaBA TOUKA,.
GyKBHTE ca MAIKH H OrPaleHH ¢ JscHa cKoda. Beaka anmHes, To4Ka Hi OYKBA 3an04Ba Ha HOB pel.

[lpr moAroToBKaTa HA MPOEKTH HA OOMIOATMHHHCTPATHBHHTE NOKVMEHTH ¢ HOPMaTHBCH
XapakTep e CNa3BaT H3IMCKBAHHATA Ha 3aKOHA 33 HOPMATHBHHTE AKTOBE H Ha Vka3za 3a npuiarane
Ha 3akoHa 33 AIMAHHCTPATHBHHTE aKTOBE.

8. IMpunoncenua. BesKo TIPHIOKCHNE CE OMICRA HA OTIASIEH Pell ¢ NOPEAcH HOMEP I OyKsa,
KATO Ce 3alICBAT HeroBOTO HAHMEHOBANE H OPOAT Ha SieMILIAPHTE.

AKO B TEKCTa Ca 3amHCaHy MPHIOKEHHATa, TO B Kpad Ha TEKCTa CC 3allHCBa Ha HOB Pl
. [punosicenus: cCb2AacHo MeKcmas ... exsemnaAp/u’.

Yg. 16. (1) 3apepen npenmmc OT AOKYMEHT C¢ H3/1aBa B3 OCHOBA Ha Hucmeno uckane.
Pe30IHPaHO OT AMPEKTOPA HIIH OT YITh/IHOMOIIEHO OT HEro JHIIE.
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(2) M3nasaHusT MPEnHC OT AOKYMEHTH CC od)opM#, KaTo B TOPHHA JIECEH BIBJ Ha NBpBaTa
CTpaHHIIa CE MOCTABAT PEKBHIHTHT Lnpenuc” W HETIOCPE/ICTBEHO ClIe] TEKCTA B /I4BATA CTpana Ha
CTpaHH11ATa — 3aBEpKaTa . .BAPHO C OpHTHHANG ™, TEKHOCTHOTO HAHMEHOBAHHE, JTHIHHAT NOAMHC H
pa3mHdPOBKa HA THIETO, YAOCTOBCPABAIIO BEPHOCTTA Ha PENHCa C OPHIHHATA, JaTa H e4ar.

(3) BeprocTTa Ha NPENHCA C OpHIHHANA CC v/I0CTOBEPABA C NOMNHC HA JTEKHOCTHOTO JIHIIE,
KOETO CBXPAHABA OPHTHHATA HA JIOKYMCHTA.

(4) Konue. ABTCHTHIHOCTTA H2 KOMHA HA JOKYMCHTH. HANPABEHH HPe3 KONHPHA TEXHHKA, CC
yIOCTOBEPABA, KATO B FTOPHHA JeCeH BIbil HA BCAKA CTPAHHIA HA JOKYMEHTA CE mOCTaBa Komnue™
i HEeTIOCPEACTBEHO CJie/l TEKCTA C& H3IICBA 3aBePKa .Bsipuo ¢ opuraHana’.

PerdcTpaHOHHHAT HHIEKC H JaTaTa Ha JOKYMEHTHTE, KOMTO TPEJACTOH Jla CE& KOMHpaT, e
[OCTABS MPEIH KOMHPAHETO WM, @ TIeHaT Ha YHHIHINETO ce [IOCTABS BEPXY KOMHATA.

(5) Huunuaiu Ha cecmasumein w na 34AC. Wsnucear ¢¢ MHHLHATHTE HAa JHYHOTO H
(haMHITHOTO HME Ha CHCTABHTEIA H HA JAC, KORTO ¢a H3roTBHIH AoKyMenTa. [TocTass ce B 1aBaTa
gacT HA TMCTA CJejl H3NHCBaHe Ha BCHYKH OCTAHATH PEKBHIHTH. Ha mbpBo MACTO €2 HHHIHATHTE
Ha aBTOPA Ha JOKYMEHTA, KOHTO C¢ OT/EAT OT TE3H Ha 3AC ¢ HaKIOHEHA YepTa.

(6) Homepupane Ha cmpanuuume Ha doxymenma — WOMEpAIHATA 3aN0YBA OT BTOpA
CTpaHMIla H ce M3MHCBA C apabexu undpH.

Yu, 17. (1) MoaroTeennTe 3a MOJMHC JOKYMCHTH C& napadHpaT 0T CHOTBETHOTO JUTBAHOCTHO
1MIe, Koeto mH ¢ moarotsiio. [lapagsT ce MoCTaBs B JONHEA J4B BB HA €K3EMILIApa, KOHTO
OCTaRa 3a 3anasBaHe B JACNH0OBOACTBOTO.

(2) TpoexTHTe Ha HOPMATHBHH aKTOBE, JOTOBOPH H crnoroadr, 3anoBelH 3a HalaraHe Ha
JMCUMIIIHHADHHM HaKa3aHWs, 3a MPEKpaTABaHe H IPOMAHA HA TPYAOBH [OTOBOPH HIH 32
HMYIIECTBEHa OTTOBOPHOCT Ce Chijlacysar H mapadupatr OT 3aMeCTHHK-AHpeKTOpa H
CUETOBOHTENL.

(3) TloaroTeeHNTE 32 MOMHC JOKYMEHTH, KOUTO TpETHPAT duHaHCOBH ¥ BATYTHH BBIIPOCH,
ce mapadhHpaT 3ATBDEUTEIHO OT MOM.~THPSKTOpa H CYETOBOJHTEN.

Pasaen 1V CB3JABAHE HA JNIOKYMEHTH, CBBP3AHH CBC 3ACEJJAHHATA HA
KOJTEKTHBHHUTE OPIAHH HA YIIPABIIEHHE
Y. 18. (1) Ipr moaroToBKata B Ch3AaBaHETO HA MHCMEHHTC JAOKYMEHTH. CBBP3aHH ChC
3aceqaHHATA HA KONCKTHBHHTE OpPraHH Ha YIpPaBRIcHHC (neJarorH4ecKns CHLBET), Ce crmassa
[lpaBHIHHKBLT 34 BHTPRIIAHA TPYI0B PEll BhE (DuHAHCOBO-CTONAHCKA ruMHazis ,Bacun Jlesckn™
rpan Jlo6pu. [Tpasunmmmyite 3a padoTa HA Te3H OPrafH, KakTo | sanersanurTe B Ta3d MECTpYKUIHA
[IPaBHIA 34 CHCTABSHE H OPOPMAHE HA AOKYMCHTHTE.
(2) MatepHaiHTe ¢& BHACAT B KOJISKTHBHATE Oprady 3a obchkaaRe, IPHAPYKEHH OT JOK1a0.
(3) JlokaansT ¢ NPOEKTO-PEIICHHE CC BHACH OT CHOTBETHHA 3@M.-/IHPEKTOP. B UHATO pecop €
TPETHPAHHAT NPOOIEM.
(4) Jloxna/HaTa 3aIIACKa ¢ MPOSKTO-PEHICHHE KbM HEA CE napadipa 3aIb/DKHTENHO OT 3aM.-
JMPEKTOPa, KOHTO OTroaps 3a H3NBIHCHHETO H.
(5) 3agb/DKHTENHO MOIIEKAT HA napad#paHe NPOCKTO-PEIICHAATA HA BCHUKH A0KIATHH
3aNHCKH, KaKTo Clensa:
a) 1o NpaBHH NPoDIeMH — OT 3aM.-IHPEKTOP:
6) no GHHAHCOBH NMPOOIEMH — OT 3aM.-IHPEKTOP.
Y. 19. Marepuans 3a 3acelaHHATa No 4L 18, an 2 ot tazm MHCTpYKIAA CE& BHACAT, KaKToO
crnejBa:
a) 3a 3acenanus Ha [1C — 1o 14 [AHK NIped CaMOTO 3aCCIaHue.
6) 3a 3aceaHHA HA KOMHCHHTE — JI0 7 IHHM Mpead CaMOTO 3aCEHaHme:
g) 3a 3acefanns Ha KOO — 10 xpas Ha ceAMHLATA (neTek — 16 9.).
Y. 20. TeXHHUECKHMAT CeKPETap MO/IrOTBS 1 HAMPAIA KOMILICKTa MaTePHATH 3 3aCCAHACTO H
IHeBHHA pel, KAKTO C/e/Ba :
a) 3a 3acenanus Ha [1C — 1o 7 aHu npeIn AaTara uM;
6) 3a 3aceJaHMA HA KOMMCHHTE — /10 7 JHHM NMPETH JATaTa HM;
B) 3a 3acemanus Ha KOO (o1 pprOBOIMTEN HA rpyna) — 1o 7 AHH NPEIn AataTa HM;
r) 2a sacenauus Ha J[C — 10 10 4. B NOHEACTHAK.
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Y1, 21. CexperapsT H3TOTBS NPOTOKOIHTE OT 3acCIaHHATA HA T1C. na xomucunte, Ha KOO B
TPHIHEBEH CPOK CJle/l NPAKIIOYBAHETO HM.

Y. 22. OpHrHHATHHTE MATEPHATH (JIOKTAIHHTE 3AITHCKH H MpPHIOKEHHNTA KBM TAX), THEBHHAT
pel # M3TOTBEHHST MPOTOKOM C B3CTHTE PCINCHHA OT jace]aHHATa B OTAC/HA ManKa ¢ ONHC Ha
CBABPKAHHETO | CE CHXPAHABAT B KAHIIC/IAPHATA HA YuRJIHIIETO (OT CeKpeTapkara).

I'aasa tpera OPTAHH3ALIHA H PABOTA C JOKYMEHTHTE
Paxzen 1 TOCTEATOBATETHOCT HA JETOBOJHHTE ONMEPAIIHH

1. 23. OcHOBHNTE JIeIOBO/IHH ONEPALHH 110 BXOAAUINTE JOKYMEHTH B VHHITHINE C€ H3BBPUIIBAT
TipH CHia3BaHe Ha CleIHATA MOC/eA0BATEIHOCT:

a) MoJyYaABaHe H IEPBOHAYATHATA HM obpaboTKa H perHCTPHPAHE — CTABA € MIOCTABAHE Ha
[HeMmen 3a KJacHpane H 00BhP3BaHe HA IpeNUCKaTa,

§) mpenaBaxe Ha JOKYMEHTA Ha PHKOBOIMTEIA;

B) OTpasABaHe Ha PE3OJIOLMATA shpxyPKl{m;{enum;mremlcgammzanmaTaﬂa
Pe30MIONHATA, KPATKA AHOTALIHA, HMETO Ha OTIOBapAIHAA # CpOKa 38 MAMEIHEHHE,

r) mpejaBaHe Ha Pe30NHPAHHA JOKYMEHT 32 HINBIHCHHE H nocneABant CPOKOB KOHTPOI
[0 Pe30/IOLHATA Ha JOKYMEHTA JI0 H3ITLIHCHHETO Ha 3amatiTe, KOHTO MPOHITHYAT OT HEAL

1) 3anaiBaHe Ha JOKYMEHTa H [OCIE/IBAINO APXHEADAHE.

5. 24. OcHOBHH 1€/10BOIHM ONEPALHH H JIBHKCHHE HA H3XO/ANM H BRTPEIINH NOKYMEHTH:

a) ChCTABSHE HA MPOEKTO-IOKYMEHTA NIPH ClasBane wsncksaanaTa Ha @ 13, 14, 15 ot
I'napa BTOpAa, pasaen | Ha HHCTPYKIHATA;

§) HanWCBaHe HA KOMIOTHP, NOCTaBAHE HA NeHaT 3a KIacHpane W oOBBpiBaHE HA
[PENACKATE, BBTPEIIHO ChIIacyBane, napadmpane i npeJasaHe 3a MoAINC,

B) 06paboTka, pasMHOKABAHE H H3MPAIIAHE 110 TPE/HASHAUCHHT,

r) 3amHCBaHe B CHOTBETHHTE NOJIETA H NOCTABAHE HA IIEMIIE 38 KAaCHPane i 0DBBp3BAHE
HA MPENHCKATE OT CHCTABHTENA HA IOKYMEHTA. HOMEPA Ha ACI0TO. B KOETO Jia ce 3ana3Ba, CpoKa 3a
sana3BaEe M HOMEpa HAa NPEHCKAaTa, OT KOATO € HEpasjelHa HacT, KIacHpane B Mamka no
HOMEHK/IATYDa ChC 3ana3BaHe Ha OPHIHHANHTE H KONHATA HA JOKyMEHTHTS,

1) OCHIECTBABAHE HA CPOKOB KOHTPOT Ha H3XOIAIINTE H BRTPCIIHH JOKYMEHTH, OT KOHTO
NPOM3THEAT 3ajaumTe, OTOENA3BAHE HA H3IBIHCHHETO H SBEHTYATHOTO CHEMaH¢ OT CPOKOB
KOHTPOJL

Y. 25. (1) [Ipuemanero, pasnpeleNeHAET0, NpelaBaneTo H H3NPAIIAHETO HA TOKYMEHTHTE B
VUHIHINE Ce H3BBPIIBA Upe3 JENOBO/ICTBOTO Ha YUHIHIICTO.

(2) JlokymenTHTe, MONY4eHH B 3aNcHaTaHd [UIHKOBE, AAPECHpaHH AWYHO 110
[UrEKHOCTHHTE JTHIA, Ce Pa3NedaTsar i 3a IOKYMEHTHTE B TAX Ce mpiilarat pasnopeIOHTe Ha TA3H
uHeTpyKiHa. Koraro DOKYMEHTHT HMA cnyebeH XapakTep, ce NpedaBa Ha ANpecaTHTC Bea
obpaboTxa.

(3) TlpeaxoaHaTa A/IMHES He Ce IPHJAra B CyHanTe, KOraro:

a) aIpecarsT € PLKOBOIMTEN HA CHHIHKATHA OPraHH3allisA,
§) MMa H3PHUHO [HCMEHO YKa3aHHe 0T IOPHCKOHCYJIT, CHETOBOAHTEL.
a1 26. (1) TIspeonasanmara jnefoBoasa oOpaboTka Ha BXOIALIATA KOpecTIOHISHIIHA Ce
HABBPIIBA OT JENOBOIHTE A B IC/I0BO/ICTROTO H BKIIIOUBA NpOBCPa Ha agpeca (agpecHpana mH €
00 YYMIHMIIETO), CBCTOMHHETO HA TMUIMKOBETS, HATHYHOCT Ha OPHIOMEHHATa, [4THTE HA
MOIIEHCKOTO KICHMO.

(2) Morpemmo noCTaBeHHTE. NPEIHAHAYSHH 33 JPYr MOJYHaTe:l NHCMA CC BPBILAT
Hepa3neyaTaHH Ha OTIPaBHTENA MO NomaTa.

(3) Ipu ycTaHOBsABaHE Ha THICH HA NIPHIOKEHAR ACIOBOIHTEINT YBEAIOMARL CIYEKHTENA,
3a KOFOTO € NpeHasHa4yeH JOKYMEHTRT, H OTpa3fsa JIHncata B PKK.

(4) He ce yHHLIOXABAT, 4 C€ NpHJIAraT KbM JIOKYMEHTHTE, NIHKOBETE, KOraro alpechT HA
OTITPABATENS € I0COYEH CAMO BBPXY IUIHKA H KOraTo CaMusT JOKYMEHT HSMa JIaTa, a Takasa uMa
A UIHKA WM MEXIy JBETe JaTH HMa rofAMa pasiuka Mo BpeMe, H JIOKYMEHTH, KOHTO ca
NPHCTHIHATH ¢ 00paTHA pasnHCKa.

(5) He ce pasnedarsa, a ¢€ Npe/iasa Mo NpeHasHatueHne IHiHaTa KOpeCTIOHACHITHA.
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Y. 27. (1) B 1e10B0oACTBOTO Ha YUHIHIICTO C¢ HIBBPIIEA [TLPBOHAYANHO pasipelencHne Ha
BXOAAIIATA KOPECMOHICHIHA, NONYYaBaHa Mo Nomara, 1o (pakc WAM JOHACHHA OT BLHIIHH
CITYKHTeTH, YaCTHH JINIE, OT KypHepH H Ip.

(2) CexpeTapKara Ha THPEKTOPA MOAYTABA OT ACAOBOANTEAA BXOJIAIIATA KOPECHOHICHIMA
¥ OCHTYpAB2 HelfHOTO BHACHAHE 32 PE30IHPAHE B JCHA Ha TMO/IVHABAHETO H.

(3) Cnien pe3ompaHeTo Ha JOKYMEHTHTE CeKpeTapkara Ha AWPEKTOpa OTPasfsa B AHEBHHK
jlaTa HA Mpe]aBaHe Ha IOKYMEHTa, KPaTKa aHOTAIHA 1 3a KOTOo € pe30mHpan.

Y. 28. (1) [IswKeHHETO HA JOKYMEHTHTE B YUHIIHIICTO Ce 0Tpasiha Ha OnanxH no obpasen Ha
YOHIHINETO OT JIGNOBOAMTENA B ICOBOACTBOTO H €€ ya0CTOBEpSEA C Jlara H NOANHC HA
O IyIaBaliusd.

(2) [Ipw AHpeKTHO NpeIABaHe HA TOKYMEHTHTE MEALY AMPERTOPA 1 KOO nperasamusar e
LThAKeH /14 YBeIOMH BEHATA 1eJI0BO/HTEIS B eI0BOACTBOTO, 33 A obae oTheasi3an HOBHAT
noayaarea 8 PKK.

Y. 29. (1) B 1enoBOACTBOTO C€ OCHTYPABAaT KOMHA 32 BCHUKH MOJIVHATENH, KOTATO CIHH
JOKYMEHT € [IpeaHasnayies 3a pabora B KOO # cTpyKTYpHH 3BeHA.

(2) 3a mOCTHIBAIMTE JOKYMEHTH HA HYKI E3HK, ASNOBOAHTEAST OT IEAOBOICTBOTO
ocurypssa upes KOO npeso/i Ha OCHOBHHTE JaHHH, HEOOXOIHMH 3a PETHCTPAIIHATA HM, C/Ie[l KOETO
CBIIHTE Ce JABHKAT 110 YCTAHOBCHHA PEIL.

Ya. 30. (1) Koraro NOKYMEHTET € pPaIMHOXKECH, B [el0BOACTBOTO OCTABA 3a 3analBaHe
OpPHTHHAIET.

(2) TlonyueHdTe B YYHIHINC TOCTAHOBICHHS, peleHMs, PpasnopeRiaHus M Ap.
HOPMATHBHH @KTOBE H JIOKYMCHTH H4 OprasMic Ha JALP/KABHATA BJIACT MW YOpPaBICHHE
(Muuuctepcku chset, Hapoano chOpanse, [IpesnaenT W T.H.) €& KIaCHpaT H Ce sanassat B
AENOBOJCTBATA CTOpEI HOMEHKIATypaTa Ha Jenara. @ KOmH# OT TaX c¢ NpeloCTaBsT HA
H3NBIHHTEIATE CIOPE Pe30/IOHATA.

Y. 31. (1) UsxoasumnTe A0KYMEHTH €18/l PETHCTPHPaHE CC obpafoTBaT B ICTOBO/ICTBOTO H €
u3npamar no npeiHasHaueHHe.

(2) JleOBOAMTENT OT JCTOBOACTBOTO IIPOBEPSEBA JAH €A MOCTABCHH perucTpainoHeH
HHAEKC W 74T Ha I0KYMEHTa, HAIHIE /i ca NPHIOKSHHATA KbM OCHOBHUA JOKYMCHT. L/IHOTATA
Ha aZpeca Ha Nony4aTens BhpPXY TUIHKA.

Y. 32. (1) Bewuxke UTHEHOCTHH M, ONPEdciacHH 34 HINBAHATENH OpH ChCTABAHE Ha
OTrOBOpH MM MHHIMATHBHH [MCM3, C€] NPUKITIOWBAHE HA paboTata 10 TAX A LTHKHH Ia
[pe/IafaT eK3eMILIAPa KbM JIeNI0” 33 3ama3paHe B IC/I0BOACTBOTO € [OCTaBEH MHAEKC H CPOK 3a
ChXpaHeHHe ChITacHO HOMEHK/IATypaTa Ha JIeara Ha yHITHIIETO.

(2) JenoBoaAHTENST OT AENOBOACTBOTO NpOBEPABA AATH EK3CMILTAPET. KOHTO OCTaBa .KbM
neno”, e YeT/AHB, MoANHCaH, napadupas H HAITLIHO OKOMILICKTOBAH © NPHIOKCHHATA, MOCOYSHH B
CBHIPOBOIHTENHOTO MHCMO.

;. 33. He ce paspemiasa H3NMpAlaHETO HA HaCTHH MHCMA H OPATKH 9pes NIeN0OBOACTBOTO HA
VHHITHINIETO.

Pazgen 11
PETHCTPHPAHE HA JOKYMEHTHTE
Ya. 34. (1) PerucrpupaseTo ¢ KJIacHpaHe ¢¢ H3pA3fiBa B CHCTEMAaTHIMPANC, XPOHOIOTHYHO
MoApeAKIAHE B NANKH H 3alHCBAHE BLPXY JOKYMCHTA HA Gykpen, nadpos HiH Oy KBeHO-UHPPOB
HHASKC, TOPE/ICH HOMEP H JaTa Ha perHcTpanusTa.
(2) JloKyMeHTHT ©e pPerHCTpHpa [pe3 KapToTetHa dopmMa Ha perHCTPHpaHe, KOATO
npe/IBRYKAA NONBIBAHE HA PErHCTPAHORHO-KOHTPOIHA KapTa (PKK).
Yz, 35. (1) He mojiesxaiy Ha perHCTPHPAHS B JICIOBOJICTEOTO Ha YHILTHINETO:
a) MEpHOAWYHH MESHYaTHH H3JaHHA (BECTHMIIH, CHHCAHHI, GroneTHHK), yueOHH
MOMArana, KHHIH:
0) aHOHHMHH MHCMAa H CHIHATH]
B) QHHAHCOBO-CYETOBO/IHH JOKYMEHTH H CTATHCTHYECKH JOKYMCHTH (permcTpupar ce
CaMo TPUIIPYAHTEIHATE MHCMA KBM THX):
r) JOKYMEHTHTE, NpeIHasHa4uCHH 3a TPYA0BITE ¥ cyKeOHHTE Aena;
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1) IHYHA KOPECTIORACHIIMA. [I03APABHTCIHH APECH 1 KapTWHKH, [10KaH#, ChoOmeHnsa
34 KVITYPHH H CHOPTHH [IPOABH;
€) 3paBHH JOKYMEHTH (DOTHHIHH JIHCTH, PEIICHHA Ha TEJIK):;
) ChACOHH JOKYMEHTH KATO: IPH3OBKH H CHOOIIEHHS OT CHAA, NpoKyparypara u MBP
(perucTpHpar ce MPHAPY AKHTETHHTE nHCMa KBM THX).
(2) JloKyMeHTH, KOHTO NOJUIEKAT Ha PErHCTPAliA ca:
1. [loxymenTH ot T "cayKeOHa KOpEeCTIOHICHIMA":
Tucmo
Jloxnan
Joknansa 3amucka
Cayxebua Genexka
Cranos#ime ¥ ap.

2. JlokyMeHTH, CBBP3aHi ¢ PEKOBO/HATA el HOCT B VUHIHIIETO:
Janosen - P11
Vnocrosepenne - JIC, 3P
Jlorosops
AHEKCH KbM J10TOBOPH
[Te1HOMONIIHO

3. JIoKyMEHTH N0 AIMHHHCTPATHBHONPOIECY AMHHA KOACKC:
HKanba
Monba
Curuan
[Tpesomenue
[Icma mo moJaBan# Kanbu, MoOH | Ap.

4. JlokyMeHTH, NIO/IaBaHHA N0 KTu KTl

Y. 36. (1) [T-pROEAYATHOTO PETHCTPHPAHE HA JOKYMCHTHTC B YHILTHIIE ce mapspiuBa ot 3AC
B JICHY HA MOJYYaBAHETO HM.

(2) Tlps perMcTPHPAHETO BBPXY BXOMALIHTE JOKYMCHTH 3aBJIKHTENHO €€ MOCTaBA Ha
MhpBa CTPaHHIA PErHCTPAIHOHCH MEMIIET.

(3) [Tpu perucTpHpane HA HINOAAMMTE JAOKYMCHTH PErHcTPAlHOHHMAT HHIEKC H faTata
Ha PETHCTPHPAHE CE 3allMCBAT B ONpE/IENCHHTE 34 LEITa MecTa BepXY OnaHKaTa Ha YUHIHIIETO.
Jlatara Ha PErHCTPHPAHE HE MOXKE 1 GBe pasTHYHA OT JATaTa Ha IPEICTABSHE HA JOKYMEHTA 33
perscIpHpane.

(4) Tlpn perMcTpHpaHe Ha BXOMANIMTC H H3XORAIIMTE HEMHALHATHBHA JIOKYMEHTH H
OTrOBODH. TIOJIYYEHH HITH H3NPATCHH BLB BPH3Ka C Bede obpa3syBaHa NPENHACKA, HE C& ChCTABRA PKK.
Te ce perucrpupar B NOIETATA HA pasAch JPerfcTpanns Ha MEATHHHHE JOKYMEHTH H OTTOBOPH ™ Ha
PKK Ha cLOTBETHATA NPENHCKa.

(5) MNMonygennTe mo Pake AOKYMEHTH C& PETHCTPHPAT 1O oGmmsa pel.

Yz, 37. (1) PerncrpallHOHHO-KOHTPOIHH KapTH (PKK) ca ¢he clieTHHTE PEKBHIHTH:

a) BITHCBaHE Ha IThPBOHAYA/IHA TaHHH OT JOKYMEHTA B PKK na cnipapo4HaTa KAPTOTERA
snn B maesnnka T EJICT], KoeTo BK/OYBA PErHCTPALMOHHN JAaHRH 33 HHHIHATHBHAR JOKYMEHT,
KaTo :

Pexsnant 1 — Ham perscTpausoHeH MHIEKC Jara’ — 3alHCBAT ¢¢ HHICKCHT Ha
KOpECTIOH/ICHTA (CHITIACHO PETHCTPAIHOHAATA CXEMA — BiK. [TpHIOKEHHETO), TOPEAHUAT HOMED Ha
PKK or napTHaaTta Ha KOPECTIOHASHTA H [ATATA HA PETHCTPALHA

Pexsmanr 2 — . JKopecnoujeHT — agpec” — 3aNMCBaT C¢ HAHMEHOBAHHETO H
MECTOHAXOKICHHETO Ha KOPECTIOH/ICHTa. AKO MOTy4aTelIMTe ¢a 10 4, ce ONMCBAT MOMMEHHO, A Hal
4 — B osIeTO Ce OTOEA3IBAT MO CIIHCBK:

Pexsusur 3 — ..BHI Ha IOKyMeHTa  — 3anmcBar cc BHIBT HA NOKYMEHTA,
(HauMeHOBAHHETO) H OPOAT Ha NPHACKEHHATA KEM HETO:

Pexpisut 4 — ..Pe30upan or” — 3aMHCBAT Ce COOCTBEHOTO M (aMHIHO HME HA
PHKOBOIHTENS, KbM KOTOTO € HAaco%eH IOKYMEHTET 32 NOCTARIHC Ha pelomonHs:



Pexemsnr 5 — . KOpecnoHISHTCKH PETHCTPANHMOHEH HHIEKC® — 3allcBa ce
PETHCTPAIHOHHAAT HHICKC, 01 KOHTO € 3aBeIeH JOKYMEHTHT 0T YYPEXIeHHETO H3lpana“, KaKTO
W JaTata, Ha KOATO € H3BEIEH:

Pexsisut 6 — ,OTHOCHO™ — 3amMcBa C€ HAKPATKO OCHOBHOTO CLABPAAHHE HA
NOKYMEHTA,

Pexsmnt 7 —..Pezomomus” — 3amHCBa C€ TEKCTRT HA Pe30nionaTa cici BpBLLIAHE
Ha Pe30HPaHHs JOKYMEHT HIIH CIIE] NOIyuasaHe Ha CHLODIIEHHETO Ha PE30MIOLHATA;

Pexemaut 8 — . Jlara” — 3anucBa ce Jatata HA PSrHCTPHPAHE HA MCHUIHHHIA
JIOKYMEHT WM OTTOBOPHT. HITH JIaTaTa Ha MPE/aBane Ha JAOKYMEHTa OT TIPENHCKATA HA CHOTRETHHA
PBKOBOMTEN HIH CITY/KHTES, CHIIACHO PE30TIOHATI,

Pexsmaur 9 — Manparen go.... [loaydsen or veessees | — 3aIHCBAT C€
HANMEHOBAHHETO W MECTOHAXOMISHHATA HA HINPAINAHHTE HIH MoAyyYaTenuTe Ha MEHKIHHHHTE
JIOKYMEHTH H OTTOBOPH: HAHMEHOBAHHATA H MECTOHAXOR ICHHATA Ha NOJY4aTe/IHTE Ha H3XOIAIIH
JOKYMEHTH, KOraro Te ca apaMma, TpHMa HiH ueTHpHMa; COOCTBEHO MM (PAMHIHO MMC Ha
PLKOBOJHTE/A HITH CIICLHATHCTA, Ha KOroTo € fipeJanen JOKYMEHTHT CEITACHO PE30MOIMATA HiH
g MoIyueH/BBPHAT OT Hero.

Pexeusat 10 — KopecioHISHTCKH PErHCTPallHOHEH HHCKC — Aara” — 3amAcea ce
perHCTPaIHOHHHAT HHACKC, 01 KOUTO € H3BEISH JIOKYMEHTHT OT KOPECHORICHTA, KaKTO H AaTatd,
Ha KOATO € H3BSICH:

Pexsmsut 11 — .Kparko ceabpikanne” — 3alHCBA C¢ HAKPATRO OCHOBHOTO
ChIBPKANHAE HA MEKIMHHATE JOKYMEHTH H OTTOBOPH:

Pexsmur 12 — . Munexkc 3a KIacHpaHe ChIJIACHO HOMEHKIATYDA Ha aenara” —
aamHCBA Ce MHACKCHLT, KOHTO € MOCTABCH OT CHLCTABHTE/A/H3NBIHHTENA BBHPXY eK3eMIIapa Ha
JIOKYMEHTA, Ipe/IaficH 34 3ana3panc b KaHUCIApHATA.

Pexsmsat 13 — .Cpox 3a 3amajpaHe” — 3amkcBa Ce€ CPOKBT Ha 3anaskanic Ha
JIOKYMEHTA, KOHTO € OTpeieNeH 110 HOMSHKIATYPa Ha Ze/1ata Ha YYHIHIIETO 32 ChOTBETHOTO AEI0.

Ya. 38. (1) Maxopsumre NOKYMEHTH € CIHAKBO ChIABPAKAHAC, M3NpaliaHl 30 HAKOIKO
NOAYYATENH, CC PETHCTPHPAT B €HA 00ma PKK ¢ efiuH H ChIIH PETHCTPAHOHEH HHSKC H MOpe/eH
HOMEp, KaTo KbM [PEIHCKATA C& NPHIAraT CNHCHK Ha MOTYHaTeauTe ! OposT Ha CTPAHHIHTE.

(2) Tpenapanero H NPHEMAHETO HA JAOKYMEHTHTC ¢TaBa mo ONHC ¢ ODO3HauCHHE Ha
peruicTpalHOHHATE HHIEKCH, @ KOTaTo HAMA TAKHBA — MO BRI Ha DOKYMEHTa H aJpecanTa, Jarara
H TOANHCHTE HA NPEIABAIHS H IPHEMAIIHA.

(3) 3anoseu Ha IMPEKTOpa N0 ACHHOCTTA HA YYHIHIIETO, 3aN0BEIH 33 KOMaHIHPOBKH B
¢cTpaHa W B YyKOHHA: IPOTOKOMH H (IPHIOKEHHATA KbM TAX ; OTHETH 3a AeiiHOCTTa Ha YUHJIHILETO,
oTHYeTH OT KOMAHIHPOBKHTE H JIp. CE PErMCTPHpAT H ChXPaHABAT B OTAC/IHH MAnkH CHIAACHO
HOMEHK/IATYPaTa Ha Je/iaTa N0 BR3XOANL Pell Ha HOMEpaTa.

(4) 3anoBenuTe H TPYAOBHTS JOrOBOPH OT JHYHHA ChCTas (3a Ha3HAYaBaHE W
npeHasHavaBaHe, 3a OCBOOOXK/ABAHE W HaKasaHHA H Ap.) TONy4apaT MOPEIHH HOMEpA. Karo
OpHTHHAIHTE ¢& NOAPERK/IAT [0 BH3XO/ANI PEAl HA HOMEPATa H ¢e CHLXPAH#BAT B OeOBOACTBOTO, 4
3aBepeHo KOMHE OT TAX ¢ BCHIKH NPHIOKCHHA B 0TS _Jlusien cheTas ¥ TPY/AOBH OTHOIICHHA HA
VIHIHINETO.

(5) 3aK/mouMTEIHHTE JOKYMEHTH (AOKIamM, HHGOPMAILHH) O BRIOPOCH, TIO KOHTO AMa
PETHCTPHUPANH MPENHCKH, C¢ PETHCTPHPAT C HHIEKCA HA ChOTBETHATA TpemHCKa.

(6) Undopmanii, I0KIAIN & PETHCTPHPAT ChC CAMOCTOATEIHHA HHACKCH.

(7) OHHAHCOBO-CYSTOBOIHHMTE JOKYMEHTH CC 3aBEAIAT, HIBCALAT H KIacHpar 1o 3aKoHa
34 CYETOBOCTBOTO.

(8) BonHWYHKETE JIHCTOBE C€ 3ABE/KIAT W MNOIPEXKIAT CHIUIACHO H3HCKBAHHATA Ha 3aKoHA
13 CHETOBOACTBOTO.

Pasnea Il IIPEJABAHE H PE30JTHPAHE HA JOKYMEHTH TE

Y. 39. (1) JlokyMeHTHTE Ce NpeasaT Ha JUILKHOCTHHTE JHIA (BBTPEIHA Molia) eXEeTHEBHO
mo 16,00 9.
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(2) HopMaTHRHATE aKTOBE, JOKYMEHTH OT BHCIICCTOAIMHATE OPraHH ¢ O3Ha4YeHue
GBp30”, Tenerpamu, Tee@GoHOTPaME H (paxc-croBIIEH S CE NPEJABAT HA CHOTBETHHTE
ATHAHOCTHH ZTHIa He3aDasHo.

(3) JIHpeKTOpHT H 3aM.~AHPEKTOPHTE HA YHHIHIICTO pe30IMpaT BXOOANHTE TOKYMEHTH
10 e/IMH JIeH ClIell MONY4aBaHeTO HM.

Y. 40. [lpenasadeTo H TPHEMAHSTO HAa JIOKYMEHTHIC CTaBa Mo onHe ¢ oDO3HAYEHHE Ha
perdcTpallMOHHHTE HHJICKCH, 3 KOTato HAMa TaKHBa TO BHAA HA JIOKYMEHTA H aJpecaHTa
(oTnpaBHTeNs), KATO CE NOCOTBAT AATaTd H Hachl H CE NoCTARH MOANKMC Ha TPEAABAlIHA H HA
NPHEMAIITHA.

Y 41. JIOKyMEHTHTE ce MPEIABaT 3a Pe30MOLHA, KaKTO CAcaBa:

a) #a JlupekTopa H 3aMeCTHHK-AMPEKTOpa MO VI # NOKyMEHTHTE, TNMOCTBIHIH OT
BHCIIECTOSIMTE OPTaHH H OPraHH3aliH, ¢ HIKTIOYEHHE HA NIPHAPYKHATEIHHA nMHCMa KBM MOAOH HA
VUEHHIH H IOKYMEHTH, AIPECHPAHH JIHTHO /10 OTACIHAL yuuTen:

) Ha MOMOIHHEK-HPEKTOPHTC H Ha MMaBHHA CHETOBOIITEN:

— OKYMEHTH 32 [eiHOCTHTE, KOHTO PHEOBOJAT, H TE3H, KOUTO ca aapecHpalH JIHYHO
o0 TAX,

— wanGm cpemy AeficTREs HIH Oe3leHiCTBHA HA I0JIYCTOAUIATE crielHaTH3HpanH
opraH# cb00pa3Ho TAXHATA KOMIICTEHTHOCT,

— MONOH Ha YUHTE/IH H YHEHHIIH C XapaKTep HA HCKAHHA OT TAXHATA KOMIIETEHTHOCT.

Pasnen IV H3ITOJI3BAHE H ITA3EHE HA IIE HATHTE

Y, 42. (1) [ewaruTe Ha yIHIANIETO CE BOAAT HA OTHCT B crnenuanya KHura. Te ce ChXpaHspar
OT OTOPH3MPAHH ChC 3aNORE]] HA THPEKTOPA CIYKHTEIH.

(2) Ilpe/ noxme4aTBAHETO HA JOKYMCHTA C€ H3BBPIIBA MPOBEPRA OT JCI0ROANTENS HIH
cekpeTapKaTa Ha aBTCHTHYHOCTTA Ha MOMITHCA, IOCTABCH BEPXY AOKYMEHTA.

(3) JlokymeHTH, W3NpAIaHH B 4yKOMHA, HE CE MOANEHaTsar. Bupxy TEX ce cjara
CHSMHANCH MEMITEN ¢ HAMMEHOBAHKETO H 41peca Ha Y ITHILCTO.

(4) 3abpangsa ce M3IHACAHETO HA TEHaTHTE OT NEeTOBOACTBOTO H OT JIPYTHTE MECTa B
VYHIHINETO, KBIETO CE ChXPaHsaBaT.

Y. 43. (1) PexkBH3HTHT JI€4aT CC MOCTABE BBPXY OpHIHHANA Ha H3aBaHHTE JOKYMEHTH H
nHCMa ¢ MOJITHCA HA THPEKTOPa Taka, 4e Toil Ja He ce 3akpusa. [TedaTiTe e CEXPAaHABAT H NOJArat
BBPXY OPHTHHAMHATE JOKYMEHTH KaKTO Cle/isa:

a) KPLIJHAT [1€YaT i PErHCTPAIHOHHHATE WEMIETH OT CIYRUTEIHTE B JIeNIOBOJICTBOTO.
KpBITHAT [€YaT MOe 13 ce ChXPaHABA H NoJara i OT JPYIH JUTHKHOCTHH NH1A, OMPEACIICHH Che
2af0Be/l Ha THPEeKTOopa;

§) perscTpallHOHHHTE LIEMNEIH 33 KIacHpaHe H oOBBLp3BaHe Ha NpPEMHCKHTE — OT
NTHKHOCTHHTE JIHIIA, KOHTO CHCTABAT H OOPMAT JOKYMEHTHTE.

(2) KpsranTe meuaTi ca 1Ba BHAA:

a) meuat ¢ H300pWKEHAE HA ILPKABHKA repd, KOATO Ce nojara camo BbpXy KOpHIIATA Hi
JMIUIOMA 33 3aBBPIICHO Cpe/iHo odpasoBaHue;

§) NpH W3jaBaHe HA BCHYKH OCTAHATH BHIOBE AOKYMEHTH Ce mojara OOHKHOBEHHSAT
KPBIBJ 1EYAT Ha YYHIHIIETO.

(3) KphrimaaT nevuar Ha yIHIHUWETO C¢ nojiara BhpXY AOKYMEHTA, NOITHCaH OT-

a) 3amecTHHK-AMpexTopa no YL

§) cueTOBOMHTENA,

B) THKHOCTHHTE IHMIA, ONpeJeNeHH CBC 3aMOBEA HA JHPERTOpd. KOHTO ca
VITBIHOMOIICHH 12 IIOITHCRAT ONpEeIeHH BHIOBE JOKYMEHTH:

CexpeTapkara No/UIHCBA CaMO YBEPEHHS 34 BJUK © commanso noanomarase ¢ mesar .17

(4) PerncTpanmoneH memmen 33 KlacHpaHe W oOBbp3BaHE HA MpENHCKA. [Mocrasa ce ot
JeIOBOMTENS H BHPXY HEro Ce [OMEIBa HHACKCHT M0 HOMESHKIATYPATa, BIHCEAH NPSABAPHTEAHO
OT CHCTABHTENS Ha JOKYMEHTA BLPXY SK3EMILIAPa, NPeIHa3Ha|uCH 32 Ael0BOACTBOTO.

Iaasa wersspra CPOKOB KOHTPO, 3AITA3BAHE H APXHBHPAHE HA JOKVMEHTHTE
Pasaen 1 OPTAHM3ALIMA HA CPOKOBHSA KOHTPOIT
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Y. 44. (1) KoHTporsT Mo H3MBIHEHHCTO Ha 3aladnTe, [OCTABEHH C PEIOMIONHA, [10 CBUISCTBO
ce WABBPIIBA JHYHO OT PEKOBOAUTENS, PEATHIHPAN JOKYMEHTH.

(2) KonTpoxsT o criasBane Ha CPOKOBETE C& H3BBPIIBA OT 3aM.-IMPEKTOPa H UTHKHOCTH
AMIA, ONPEIC/IEHH ChC JaNOBe/l HA JMPCKTOPa Hal Y HHIHINETO.
(3) CpokoBeTe H H3NBIHHTEIHTE C€ OMPE/ICIAT:

a) OT caMus JOKYMEHT,

G) HOpMaTHBHO;

B) € pe30IIOLHA.

(4) lNpn pazmEdie B CPOKOBETE 33 HIMBIHCHHE € IaThJAKHTE/IEH TIO-KPATKHAT CPOK.

s 45. MadopMalMoHHO-ICI0BOIHATA JICHHOCT, CBbp3aHa C KOHTpOZa Mo CHaspaie Ha
cpokopeTe, 00XBama:

a) nonyuasane H 00padoTKa Ha IOKYMEHTHTE, KOHTO [OAIeAaT HA KOHTPOIL

§) monbIBaHe PEKBHIHTHTE 33 KOHTPOM Ha PKK:

B) M3NpalaHe Ha OPHTHHAMHEA JAOKYMEHT HIH KOmHe OT HEro 3a NpejaBafe HA
onpeZieieHHTE ¢ PEIOMOLAS JUThKHOCTHH THIIA, KOHTO OTrOBapAT 3a H3MBJIHEHHETO Ha 3a1a4HTE;

r) B3eMaHe Ha CBeICHHs | [aBaHe Ha CIIPABKH 33 XO/a Ha WINBLIHEHHETO Ha 3aJa4HTe:

71) CHeMaHe OT KOHTPOJI Ha H3NBIHCHHTE 3aNa4HIC.

U, 46. OGeKT HA CPOKOB KOHTPOJI €4 33/Ia9HTE, KOHTO NPOH3THHAT OT

a) I0OKYMEHTH Ha OpPraHi Ha AbP/KaBHATA BIACT — Hapojso cxbpanue,
TMpesuaenTcTso, MHHHCTEPCKH CBBET, MOH H 1p., 3acaraiH AeHHOCTTa Ha YIH/IHILETO.

§) BHTPEIIHOBEIOMCTBEHH AOKYMEHTH Ha YHHAHILCTO — ianoBedH Ha AHPEKTOpa.
nnanose, nporpamy, peienns Ha I1C u Ha KOMHCHHE. HA APYTH KOJICKTHBHH H ChBEIIATE/IHH OPraHH,
JMPEKTHBHH THCMA ¥ JIPYTH JOKYMEHTH, Bh3/I0OKCHH 33 KOHTPOI OT JAHPEKTOpA:

B) JOKYMCHTH ¢ PE30MIOUHA OT 3aMECTHHE-IHPEKTOPa HA CaMOCTOATEIHH 3BSHA:

r) NpeUioAeHHS, CHIHATH, KalOH H MOJIOH HA YUHTEIH, CTYKHTEIH # YICHHIH H IpYTH
perscTPHPaHH JOKYMEHTH]

) KPHTHYHH MyOIHKanWH B CPEACTBATA 33 MAcoBa uaGOpMALIHA B BIETHTE N0 TAX
peImeHHA;

€) JOKYMEHTH, BhPXY KOHTO ¢ OnpejeieH CpokK 34 H3ITLIHCHHE.

1. 47. CpoKOBHAT KOHTPOI C& OCBIICCTBABA:

a) 3a JIOKyMeHTHTe 1o 4. 46, Oyksu B, I u .E” or aenosonutens, OlipeiesicH 3a
CpOKOB KOHTPOI:

) 3a JOKYMEHTH 1o 1. 46, GykBH L A", W57 1 JA7 o1 noMOIHHE-IHPEKTOPa 1o ACB.

Y. 48. OpraanTe 3a CPOKOB KOHTPOI €8 JUTBRHH:

a) Ja Ch3/1ABaT H NOJBPAKAT CPOKOBH KAPTOTCKH,

©) /1 OCHINECTBABAT MPEBAHTHBCH, TEKYII H MOCTE/BAlL KOHTPOI.

B) MepPHOIMYHO 4 H3rOTBAT H NPEICTABAT CHIHATHH CIIPABKH 33 crIia3BaHe Ha
cpokoBeTe (eKEeMECeuHO, TPHMECEHHO, MECTMECSHHO Wi rOAHIIHO).

Un, 49.(1) JUreKROCTHHTE THIE, ONpPE/eNeHH 38 CPOKOB KOHTPOI, OTHYMTAT H3Mb/IHSHHETO HA
sajaguTe OT JOKYMEHTHTE no w1, 46, Gykeu B”, ,.I™" & E” npea nOMOIMHHK-HPEKTOPA Ha ACB,
KaTO HAFOTBAT exXeMecevHa IMHCMEHa CTPABKa 33 H3ITBIHEHHTE B CPOK JOKYMEHTH.

(2) 3am.-mpexTopsT o ACB npezctass Ha AHPEKTOP ClIPABKa 34 NPOCPOYCHHTE
341294, NPOH3THYHALIH OT JOKYMEHTHTE:
— o wr. 46, 6yx."A”, 5" u ,,E” — Beexu meThK 10 16 4.
— mo wi. 46, 6yx.”B” 1 .J 7 — 10 AeceTo YMCAO HA BCEKH MECelL.
(3) 3am.- nupekTopsT o ACB:

a) Ipe/ICTaBs BCEKH NETHK HA THPEKTOPA H Ha H3MBAHHTEIHTE CIpaskd 3a
H3INLIHCHHTE B CPOK 3a1aiH OT JOKYMCHTHTE N0 9. 49 oT HHCTPYKIHATA:

) mOArOTEA BCAKO MONMYT0/1He HHHOPMAILHS JI0 THPEKTOPA 33 CHCTORHHETO Ha
paboTata ¢ Npe/UOKEHHATA, CHIHATHTE, skanbure # MOAOHTE Ha NPENOAABATENH, CAYARHTEIH,
VUYCHHIM U C KPHTHYHHTE MyOIAKalHK B CPE/ICTBATA 33 MACORA HHpOpMALIHA.

Yna. 50. (1) Cpokosere 3a H3NLIAHEHHE HA 3a1a4HTE, NpOM3THYANIH OT JOKYMEHTHTE, Ca
onpejie/ieHH B CAMHS JOKYMEHT — NPEAMET Ha H3MBIHSHHAS, HOPMATHBHO HIIH C Pe30HOIHA.
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{2) C pesomonsHa ce olpeacis KOHKPETeH CPOK 32 NPHKIOYBAHE HA NPENTHCKATA 0T
H3ThJIHATENS B PaDOTHH JIHH HIIH KATO KPAifHH 1aTH.

(3) Ipu cpokose ¢ NpoALMEATEAHOCT Hajl 30 paboTHH AHH Ce ONPEE/NAT TEKYIH
CPOKOBE 3a MIPOBEPKA.

Ya. 51. (1) CpokoBara KapTOTeKa C€ H3M0:13Ba 3a UEIHTE HA CPOKOBHA KOHTPOT 33 BCHYKH
3a/1a4l TI0 CMHCHAa Ha Wi. 50 OT HaCTOAATa HHCTPYKIHMA.

(2) PerscrpanMoHHO-KOHTPOIHHTE KaPTH (CBC CHH 1IBAT Ha OTNEYATHKA) Ce KJlacHpar 1o
CPOKOBE H Ce PasienaT OT MECeYHH H IaTHH pasjie/HTeH.

(3) CpoKOBHAT KOHTPOJ B YURIHIIETO CE OCBLILECTBABR OT MOM.-/IHPEKTOPA BE3 OCHOBA
HA CIPaBKa 0T JeJOBOACTBOTO H CPOKOBATA KapToTeKa.

Y1, 52, OCHOBHHTE 3a0b/DKEHHA, CBEP3aHH ChC CPOKOBHE KOHTPOI B YMHIIHINETO, Ca:

a) 1a ce BOJM NeHTpaIHA (aRTOMATH3HPAHA) CPOKOBA KapTOTEKa;

6) B Ha4a10TO Ha Beeku paloTeH JIeH 1A ce MPoBepABa CPOKOBaTa KapToTeKa H Ja ce
B3eMaT CBEICHHS 33 X012 HAa HANBJIHSHUETO Ha 3a1a9UTe, YHHTO CPOKOBE H3THYAT,

B) 1a ce HrdOpMHpa NepHOIMHHO (B 32BHCHMOCT MPOILIKHTEIHOCTTA HA CPOKOBETE) 3a
X0JIa Ha H3ITHTHCHHETO Ha 3aJa4iTe, YHITO CPOK 3a HITL/IHCHHE € Haul 7 JIeHa, H J1a YBEIOMABa
HesabasHo pekoBomuTenHTe Ha KOO 3a KOHCTAaTHPaHHUTE 3aTPYIHEHHA H 34 3aCTPAllICHHTE OT
HEHM3MBL/IHSHHE 3a7a4H, KaTO HM CE MPEeaOCTABAT CIIPABKH;

r) ga ce ofopMs CHEMAHETO OT KOHTPOJ HA H3MbAHEHHUTE 3a0a9H.

Y1 53. Cie 3N BLIHCHHETO HA 32149aTa. HO HE MO-KBCHO OT | JIeH mpe/in JeHs, B KOHTO H3ThYa
CPOK®T, IPEKHAT HM3MBAHMTEN MpeACTaBd MpPENUCKaTa (HHHIHATHBHHA JOKYMCHT H JIOKYMEHTA
OTrOBOp) HA OPraHHW3IHPAIINS HIMBIHCHWETO PBKOBOAMTEN, KOATO CiIel Karo YCTAHOBH
VIOBJIETBOPHTENHO H3NBIHCHHE, Napadupa A0KYMEHTA-OTTOBOP M I NPEACTaBs 33 NOJIHC Ha
JIHPEeKTOpa Ha YUHIHILETO.

Yia 54. B cavuanTe, KOTATO HIMNBIHEHHETO HE BKIIOYBA Ch3JABAHCTO HA IOKYMEHT.
OpraHM3APAIHAT H3ThIHEHHETO 0TOEIA3Ba HA NOC/IEHATA CTPAHHIA HHHIHATHBHAA JOKYMEHT,
OT KOHTO MpOM3THYA 3anayarta, Wik sepxy PKK, 4e 3anauara e H3LIHCHA H MIOCOYBA HAKPATKO. B
KAKBO ce ¢ H3passsano uanuiHenneTo. [focTasar ce moammc. Aara, MHICKC B CHOTBETCTBHE C
HOMEHKIATYparTa Ha jelaTa Ha VUHIHIIETO M JOKYMEHTBT Ce Mpejasa B KaHIeETapHATa 3a
CBXpaHECHHE.

1. 55. Bue BpB3Ka ¢ KOHTPOJA [0 H3MTh/IHEHHE HA 3a0a4HTe, NPOHITHYALIN 0T JOKYMEHTHTE,
CYKHTEHTE Ca JUTHAHH J1a CIa3BaT CACTHHTE HIHCKBAHHA!

a) KOraTo ¢ JA0KYMEHTA. PE30MIONHATA HIH HOPMATHBHO HE € ONpelie/icH CPOK 32
W3ITLTHEHHE, NPOM3THYANIATE OT JOKYMEHTA 341891 TPAOBa 1a Obaar H3NLIHCHH B 7-AHEBEH
CpOK:

0) JOKYMEHTH ¢ HEOT/IOKEeH XapakTep, KaKTo H Pe30/HPaHHTE OT ZHPEKTOPa Ha
yuinuiero ,.Cnenmo”, ce o0paboTBAT B ICHA HA MOAYYABAHETO HM, 2 MPOHITHYALLMTE OT
JOKYMENTA 3a0a9H TPAOBA Jia ObaT H3NEIHEHH B MAKCHMAIHO KPAaTBK CPOK, KO H3ITH/IHEHHETO
He H3NCKBa HIRBPIIBAHE HA NPOBEPKA HIH ChIJlacyBaHe:

B) AKO HAMA IPYT ONpeaciicH CPOK, TellerpaMHTe H (pakcoBeTe Ce HIMBIHABAT B CPOK
o1 2 IHHu:

r) KOTATO CPOKET € ONpeAeieH B JAHH, a He € (HKCHpaHa KpaiiHa JaTa 33 H3Th/ITHCHHE,
CPOKET C& H3ITHITHABA B PadOTHH JIHH H 3a1104BA JIa TeUe OT MbpBHA paboTeH [ICH Cliell IeHA. B KOHTO
JOKYMEHTHT € pesonnpa. JIOKYMEHTET ce Mpeiasa Ha OTroBapAIlNg 38 HIMRTHEHHETO B JeHd Ha
Pe30MHpaHeTo WK Hali-KECHO Ha crieBaumis paboTeH JeH:

J1) CPOKOBETE MOTar fa OhAaT NPOTkIKESHH CaMo 110 NPEUeHKA Ha JUTHKHOCTHOTO JIHIIE,
KOETO 'l € onpenemmio. MckaneTo 3a npoILBKABaHETO Ha CPOKA Ce NPE/ICTaBs 0T 3aHHTEPECOBAHHTE,
npemH 1ol Ja e m3Texs1. [IpoanmkasaneTo craga ¢ BIHCBEHETO HA HOBHA CPOK BLPXY AOKYMEHTa OT
PE30HPALITHA WIH ¢ THCMO OT YHPEAUICHHETO, KOCTO I'0 € ONPEeTH/I0. 3aHHTCPECOBAHHTE YBEIOMABAT
He3zabaBHo 3aM.-aupexTopa Ha ACB 1 nenoBoMTeNs B KaHIEIAPHATA 3a JIONYCHATOTO NPOIBLITAABAHE
Ha CpOKa.

Pasaea Il TEKYIO 3AIIA3BAHE HA JOKYMEHTHTE
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Ya. 56. [eiinocTra, cBLp3aHa ¢ TeKYyIIo 3ana3BaHe Ha [IOKYMEHTHTE, C€ H3IBLpIIBA B
KaHIEIAPHATA Ha YYRIHIIETO H o0XBaIna:

a) nmpHeMaHe Ha OPHIHHAIHTE HA H3MBIHCHHTE BXOLANIH, H3XOOAIIH H BEIPCLIHH
JOKYMEHTH 34 3ana3BaHe W npejiaBane 3a NocieABamlo H3nonssaHe:;

0) cHCTeMaTH3HPAHO 3ana’saHe Ha JOKYMEHTHTE CBIVIACHO HOMEHKIATypata Ha
JeNaTa Ha YYHIHIIETO!

B) IPABEHE HA CIPaBKH IPH NOHCKBAHE;

r) oOpaboTKa H NpeJaBaHe Ha JOKYMEHTHTE 3a 3anassade B O0InoyYHIHIIHEA apXHB.
[IpegaBaseTo c& H3IBLPIIBA 10 Kpas Ha Mecell I0HH Ha BCAKA Cle/IBalla roJnHa.

Yn. 57. JlokymeHTHTe, KOHTO ca B MpoLeC Ha H3NLIHEHHE, CE 3ama3Bal OT COYKHTEIHTE,
HaToBapeHH ja paboTsT 1o nHocTaBeHuTe B TAX 3anauw. Crel H3MBIHEeHHE Ha 3ajadara
CIVKHTEINTE NOCTARAT HHJISKC 3a KNacHpaHe Ha MPHKTIOYCHATE JOKYMEHTH H IIPENHCKH ChITIaCHO
HOMEHKJIATYPATa Ha JelaTa Ha YYHIHIICTO ¥ MH NpeJaBaT B KaHIEIapHATa 3a TEeKYINO 3ana3BaHe.

Ya. 58. (1) JoxkvMeHTHTE c€ IDYOHPAT B Jeda, KaTo NOCASAHHTE ¢€ NOAPEHIAT ChiNacHo
HOMEHK/IaTyparTa Ha Jejara.

(2) B menara QOKYMEHTHTE C€ MOJAPEHKIAT NO XPOHOMOIHYEH NMPH3HAK, KATO NMbPBO Ce
TOCTaBd HHHIHATHBHHAT JOKYMEHT, @ CJIe HETO N0 pela Ha DErHCTpallHATA. H OCTaHaIHTe
JOKYMEHTH.

(3) 3anoBean, NPOTOKONH H APYTH, KOHTO HMAaT coDCTBEHA HOMEPAIIHA, c¢ MOAPEXKIaT o
BB3XOAANI pell Ha HOMEpaTa HM.

Ya. 59. (1) [Non3padeTo Ha NPHKMIOUMEHHTE NPENHCKH H JIOKYMEHTH OT CIIYKHTEINTE CTARa upe3
3aeMeH JIMCT M TeTpajka no obpasen.

(2) 3abpansea ce H2BaXIAHETO HA JOKYMEHTH OT JeNaTa 3a NOoN3BaHe H3BLH YUHIHILETO.

(3) M3kmodeHne ce NpaByH caMo 3a ChAeOHHTE OPrany | 33 OpraHfTe N0 NpeABapHTETHOTO
NPOH3BOACTRO ¢ NMHCMEHO Pa3pelenne Ha JHPEKTOPa Ha YHHIHIIETO. B Te3n cliy4aH KbM 1e30T0
CE NOCTABA KOMNHE OT JIOKYMEHTA H OT OPHIHHATHOTO MHCMO, € KOETO € onpeaeneHo uexaseto. Cuen
H3ITHYAHE HA CPOKA, 33 KOHTO ¢a JlaleHH JIOKYMEHTHTE, Te Ce BPBIIAT H NOCTABAT B ChOTBETHOTO
aeno. ToBa A3KMIOYEHHE ce JONMYCKA CAMO KO 3aBEPeHH KONHA HAMAT A0Ka3aTe/ICTBEHA ClJla.

Ya. 60. B exnomeceuen cpok ciell H3THYAHE HA KalCHIapHATA NOWHA, TCXHHYECKHAT CeKperap
B KaHIlENapHATa NMpaBH MAI0CTHA MPOBSPKA HA MBIHOTATA HA JCIaTa H W3WCKBA OT CAYKHTCIHTE
BK/IIOYEHHTE NPENHCKH H JOKYMEHTH, KOHTO ca JAleHH 3a BPEMEHHO MOM3BaHe H He ca OHIH
BBPHATH B ONpe/ie/ieHNs CPOK.

Ya. 61. [1ps noaroToekarta Ha JOKYMEHTHTE 33 NIpeJaBaHe B 00LIOYYH/IMIIHMS aPXHB CE Cnassar
VKa3aHHATa, pasnopexgannara Ha CJIA.

Paznen 111 APXHBHO 34AITAIBAHE HA TJOKYMEHTHTE

Ya. 62. JlefinocTTa no 3anassaHe Ha JOKYMEHTHTE B 0OMOYYHIHIIHEA apXHB Ce Bb3Jara Che
3anoBe/l Ha IHPEKTOpa Ha ATHKHOCTHO JHIOE, OTTOBAPAIIO 3@ OOINOYYWIHIIHMA apXWB, H Ha
4IEHOBETE HA eKCNePTHATA KOMHCHA HA YYHIHIIETO W oOXBaIna:

a) NpHeMAaHe Ha JOKYMEHTHTE 110 ONHC 38 apXHBHO 3ama3BaHe;

0) I3BEPINBAHE Ha HAYYHO-TEXHHYECKA 00paboTKa H BOIEHETO HM Ha OTHeT;

B) Ch3jaBaHe H MOUILPKAHE HA HAYYHOCNPABOYEH amapaT 3a Jeliata (apXMBHHTE
eNHHHIIA) H OCBIISCTBABAHETO HA CIIPABKH N0 THX;

A1) npesiaraHe HA HEHHHTE NoKyMeHTH B CIIA.

Ya. 63. (1) B obmoyunnnmuns apxus Ha yIHIHINETO Ce TIPeIaBar 1o OlHC 3a 3ana3saHe Jenarta
Ha [IPHETHOYEHATE NPEMHCKH H JOKYMEHTH €€/l H3THYaHEe HA KaIeHIADHATA NOIHHA, HO HE NM0-KBCHO
OT Kpas Ha Mecell IOHH Ha CleIBalaTa I'0JHHA.

(2) B obmoyunianuHus apXus IPYNHPAHHTE B [ela JOKYMEHTH CC 3aMaiBaT B ChIMA
NOPANEK, B KOHTO Ca NOJpe/ieHH 3a TEKYINO 3ana3pade, cbo0pasHo HOMEHK/IATYPATa Ha Jenati.

(3) Korato oriieHys apXHBHH JOKYMEHTH OCTABAT 33 BPEMCHHO MOI3BAHE OT
CTPYKTYPHHTE 3BCHA, C¢ HATOTBEA PAIMHCKA 38 OCTABEHHTE THCMEHH IOKYMEHTH.

(4) Ilpm cmsma ©Ha oTrosapauiHs 33 apxHBa JOKYMEHTHTE Ce€ MpelasaT Ha
HOBOOIIPEAENCHHS C TPOTOKOL.

(3) He ce nonycka yHHINOXaBaHETO Ha JIOKyMeHTH Ge3 mHcMeHoTo chrnacH Ha CJIA.
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Ya. 64. TIpenapareTo Ha neHHATe apXuBHM JokymenTH B CJIA crasa cien ofpaboTsaneto uM

110 peaa, onpenesicH oT 3aKoHa 33 HAlMOHANHHS ApXHBCH oML
JAOMBJIHHTEIHHA M 3AKTHOYATEJIHH PASIIOPEABH

§ 1. Hacrosmara HHCTpYKItHs € H3roTBeHa Ha ocHoBanue HapenGa Ne 1 3a xnacudmumpaneTo,
HayIHO-TEXHHYeCKOTO 00padoTBane, ChXPaHABAHETO H HINO/I3BAHETO HA TOKVMEHTHTE B
YUpeRICHHATA, OPraHH3allUKTe | NPeANPHATHATA.

§ 2. PasnopeaOuTe Ha HHCTPYKUHATA €A 3aTB/DKHTEHH 34 BCHYKH PHKOBOIHTETH M
CITYAHTENH B YIHIHIIETO.

§ 3. MHcTpyKumsaTa BIH3a B CHIA OT aTaTa Ha YTBBPAIABAHETO OT JMPEKTOPA.

§ 4. KOHTPOIBT MO NpHIAraHeTo Ha WHCTPYKIMATA Ce BH3NATa HA 3aMECTHHK-THPEKTOPA Ha
THMHAZHATA.

§ 5 VKA3AHHA 3A CBCTABSIHE H O®OPMAHE HA JOKYMEHTH
OcroBHE BHIOBE OOMOATMHHHCTDATHBHH [OKYMCHTH, CH3JaBaHH B AIMHHHCTPAlMSTA HA
YHHIHUIETO ca:

3ANMOBE/ - AxT, chabpall 3aTbIKHTEIHA 32 H3ThIHEHHE PasnopeAIanns B ONpeeieH
CPOK OT CIYKHTEH Ha YIHIHIUIETO.

3aTBIKHTETHH S/ICMEHTH NIPH CEL3/1aBaHe Ha 3anogel ca:
bnanka Ha ygunHieTo;

Howmep u aara;

OcHoBaume;

Moruen;

Coabpkanne;

Cpox Ha neiicTsHe;

Cpok 3a H3nBIHEHHE;

KoHTpon no u3nsaHeHHeTo U Ip.;
Hwme, moammc.

JAOKJIATHA 3AINMCKA - J[lokyMmenT, KoiiTO ce H31aBa OT NO-HHCKOCTOSII B
OpraHH3allHOHHATA CTPYKTYPA CHYKHTEN KBM [I0-BHCIHECTOANI /OT NOAYHHEH KBM HAYAIHME/.
JoxnanHara 3anmcka e MICMEHO CLOOIIEHAE, CBBP3AHO ¢ H3IThIHCHHE HA CIYIKeOHH 3aTLIAeHHs
H KOHKPETHH [Pe/NOKeHHS, H3HCKBALIO CAHKIINA OT PEKOBOMTENS 110 JaleH npobaeM.

3anbIKHTENIHH ElIeMeHTH ca:
Bxonam nomep:

Anpecar:

Jarnasue:

Ajpecan;

OrrocHo;

Obprinenne;
Craspxanne;

Hme, noanuc na w3narens.
He ce nume na 6aauxa

AOKJAN - JlokyMeHT. Chabpkam 00CTOHHO HINONKEHHE MO ONpefclicH BBIPOC HIH
MOCTABCHA 33442, ¢ H3BOIH M IIpPeUI0KeHHA.

AKO IOKIATBT € MPe/HA3HAYCH 3a JPYT0 BEIOMCTRO C€ KOMILIEKTORA ¢ IPHAPYIKHTEIHO THCMO /Ha
GnaHKa Ha VUHIHUIETO /.
3aTBDKHTEIHE IEMEHTH Ca:
Ho:
Konue;
3arnaesne;
Or;
OTHOCHO;
Ceanpxanne;
Hme 1 noamuc.

. & ® 8 " B 8 B ® & ® ® ® & ® B @
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e He ce mume Ha Gnanka
IMHCMO - JlokymeHT, chanpxai chobmeHne oT cayxebeH XapaxkTep, MIWCKBAIl MW
NPEA0CTABAI OnpeeieHa HHpOpMaIHs.
Buaose nucma:
¥ HM3xoaamo nucMo - HERIHATHBHO
3anbKHTENHN eJIeMeHTH ¢a:
bnanka na yummamero ;
AJlpec Ha moAVYATeNd;
OrrocHO:
Obpsmenue;
Cranpxanue;
Toamwe.
¥ Wsxoaamo mHceMo - oTroBop
3abIKHTEIHH SIEMEHTH:
bnanka Ha yunnnmeTo ;
Anpec Ha monyuarens;
Ha Bam No ....... :
OrHocHo;
O6pumenne;
Craspxanne;
MNoanwc.
v" M3x014110 NHCMO - HANOMHHTENIHO
3anb/BKHTEHH SISMEHTH
¢ branka Ha yumIHIETO ;
Anpec Ha nomyuarens:
KeMm mam Ne _.;
OrHocHO:
Obprinenne;
Craspxanne;
[punoxenns;
[Moomwe.
v" M3X0asmo nieMo - PHAPYAHTENHO
3anBIKHTENHE eeMEHTH:
branka Ha yunanmerTo;
Anpec Ba noaygarens;
OTHOCHO:
Obprmenne;
Ceaspxanne
[Ipunoxenns
e [loanuc
MPOTOKOJI ot IIC 1 O6mo cubpanue, - JlokymenT, B KOHTO ce OmHCBAT B pe3ioMe OCHOBHH
MOMEHTH OT MpOBeleHd cCpella. 3acedaHWe, chBemanme. OCBeH yIOCTOBepABALIMTE thaxTn
(H3Ka3BaHMATA), TO3H JOKYMEHT CHALPKA H PCLUCHHA HA KONCKTHBHHA OpPraH.
3anEIKHTEHE e/IeMEHTH:
Homep 1 para;
HHesen pea,
IIpHebeTBaNM, OTCHCTBAIM - IPHYHHHK
Craspranne;
Pemenns,
Hue B noanwc Ha cucraBuTensn
Hwve 1 noanuc va aupexropa
He ce nuine 1a Gaanka
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CIAYAEBHA BEJEKKA - [Mucmo, chabspxamo cpobinedne ot caymebed Xapaktep o
ONpejieneH agpecar.

2. MsuckpaHHMA KBM  ChIBDKAHHETO o PasNOOKCHHETO HA  pPEKBHIHTHIE Ha
OOOAIMHHHCTPATHEHHTE TOKYMEHTH.

OBmoa MHHHCTPATHRHNTE JOKYMEHTH Ce Ch3IaBaT | O(OPMAT, CHIIACHO HIHCKBAHHNTA HA BJIC
6.04.1-85 ® CHABPKAT ClSAHHTE PEKBHIHTH:

2.1. Pexsusutn "Anpec Ha Hanpamaga” u "Aznpec Ha monyyarens":

ANpechT Ha YYHIHIIETO - H3MPALIAY Ce CHALPKA B YTBBpACHATA O1aHKa Ha VYHIHIIETO.
AJlpecsT Ha nosydartens o0XBala: THIHOTO HAMMEHOBAHHE Ha OpraHH3aMATa-nonyyares,
HACEIEHOTO MACTO, yiHMuara /OyieBapia, mWIOWIAZA HAH KHIIMIHHS KOMIIEKC/, HOMepa H
MOMIEHCKHA KO,

Koraro mosnywarenst ce mamupa B ¢hbmioto HaceneHo MACTO, JIONYCKA C€ BMECTO HMETO Ha
HACEICHOTO MACTO Ja ce 3anucsa "TYK". I1pn HeoGxommMocT ce 3amicBa M HaHMeHOBAHHETO HA
CTPYKTYPHOTO 3BEHO HJIH LLTEAHOCTTE H HMETO Ha CNYReOHOTO IHIE, KOSTO € KOMIETEHTHO 1o
BBIPOCA.

2.2. OBwoaMHHHCTPaTHBHHTE JOKYMEHTH /C H3K/IOUSHHE Ha mueMara)/ TpADOBa 1a HMAT 3arJaBHa
H4CT, B KOATO Ce 3anHCBA HAHMEHOBAHHETO HM /10K1a]1, HHMOPMAIIHS, CIPARKA, T0K/IA1HA 3aMHCKa
H ap./.

2.3. Pekguznr "OTHOCHOQ".

B pexBr3nTa ce 3anKcBa KpaTKo 3a KAKBO cE OTHACS IOKYMEHTA.

2.4. Pexpuaut "OBPBII[EHUE"

OGphieHHeTo KbM MONy4aTens Ha JOKYMEHTA TPAOBA /1a GHIE 10 LTEKHOCT M NOHMEHHO.

2.5. Pexsuzut "I[IPUJIOXKEHHA"

Bcesko mpriokeHHE ce OMHCBA Ha OTHENEH PEd ¢ nopedeH HOMEP HIIH OYKBA, KATO CE 3amicBaT
HEroBOTO HAHMEHOBAHHE H OPOAT Ha SK3EMILTAPHTE, KOMTO Ce NPHAAraT. AKo B TeKeTd ca UHTHPaHH
IPHIOKCHAATA, B KDas Ha TEKCTa ce 3anucsa Ha HoB pea "TIPUITOKEHWS: curaacso Tekera”.
2.6. Pexenzut "CBI JIACYBAHO"

PeKBMINTET Ce CBCTOM OT HAHMEHOBAHHETO MY, JUTBARKHOCTTA Ha CBITIACYBALIHA, KBM KOE
BEIOMCTBO NMPHHALICHKH /IIPH BRHIIHO ChITIacyBaHe/, HEroBAS TIOAINC C pazliH(porkaTa My /Hme
o davmmna/ 1 gara:

2.7. Pexeraut "[IOATTAC"

PEKBH3HTET Ce& CBCTOH OT:

HamMenosaHReTO Ha ATHAHOCTTA HA NOAMHCBAIIOTO THIE;

JIHuH#Es NOAMHC HA NOINHCBAIHS:

Pasumdbponka /B ckobu/ Ha moammca - coBCTBEHOTO MYy HME H DaMHIHATa MY,

Ipu noKyMeHTH, KOHTO Ce IOANHMCBAT OT /186 JTHIIA ¢ e1HAKEH JUTHKHOCTH, peKBH3ATHT "TTIOJ{ITHC"
TpsidBa Aa ce 3amicBa Ha eIHH pejl.

AKO NOINHCBANIHTE ¢4 NOBEYe, MOMNHCHTE HM TpadBa Ja Ce MOCTaBAT SIHH 1o ApyT B chiata
[IOCHEA0BATEHOCT. B KOATO ABTOPHTE Ca 3AMHCAHHA B 3arIaBHATA YacT HIH [0 aszdy4eH pen.
Koraro noanucsammre ca ase mmma ¢ PasHYHH ATBKHOCTH. pexBH3HTET "TIOJITAC" wua
TIOANHCBAIIHSA C MO-HHUCKA JUTHAHOCT, Ce NOCTaBA B JISBO, a [IPH MOBEYe OT ABAMA - Ce BIIHCRAT
NOCACAOBATEHO, MPH CHA3BaHe HA JUMKHOCTHATA HM fiepapxua.

2.8. PexBusut "VTBBPKIABAM"

PexkBu3uTET BKMIOYRA:

TexeT "YTBBPKJIABAM™:

JABKHOCTTa Ha YTBBPKAABAIINS JOKY MEHTA;

Jlm4nus noanmHe Ha yTRLp#kAaBALIHS JOKYMEHTa;

Pasmmdposra Ha nuvmERs noamuc:

Jata.

2.9. Pexsuznt "PE30OJIIOLIMA"

TMocTasa ce BBpXy camus I0KyMEHT H ChIBpHKa: H3MTLIHHTENAT. KbM KOTOTO € HACOYeHA, VKa3aHHe
Ha pe30IHpAIHi, CPOK HA H3ITL/IHEHHE H JIp., JaTaTa Ha KOATO € IOCTABeHa PE30JIIONHATA W MOAIIHC,
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